
 

Checklist for Business Visits 

 

 

N am e: _________________ 

 

 

Passport N um ber: ___________________  

 

Purpose of  Visit: ___________________  

 

Contact No .: ______________ 

 

E-mail A ddress:____________ 

 

Prepare all  th e necessary docum en ts listed belo w before yo u deliv er the applicatio n , oth erw ise th e 

application m igh t be refused by th e Em bassy of F inland in A nk ara. 

 

N ote: Th e application m aterial sho uld be placed in th e follo win g order . 

 

Required Docum ents Yes N o Remark s 

1. 

Visa applicatio n form , sign ed by th e applican t ( if minor , 

signed by bo th paren ts or legal guardian s), accom pan ied by 

on e color pho tograph. 

 

   

2 . Valid passport an d co py 
   

3 . Copy of the nation al ID-card 
   

4. 

Proof of  m ean s of subsistence: 

- bank acco un t statem ent on th e acco unt turnov er  

during last three mon ths 

 

   

 

 

 

 

5. 

Em plo ym en t insurance paym en t docum en t (wh en applying  

first tim e) 

 

   

6. 

Docum en ts in dicatin g th e purpo se of th e jo urn ey for : 

a) busin ess m eetings 

- invitation /support letter from  th e Fin nish 

com pan y/Turk ish partn er com pan y 

b) partic ipation in a fair  

- en try card or docum en ts confirm in g participatio n  

 

   

7 . 

Th e following docum ents shall be presented by eith er of th e 

categor ies: 

a) if  th e applican t is em plo yee 

- letter fro m th e em plo yer (inc l. th e n et salary of the 

applican t) 

- SG K (social security) registratio n  document an d SG K 

"h izmet dök üm ü" 

b) If the applicant is a farmer: 

- farmer  certificate issued by chamber of  agr iculture  

c) if  applicant is emplo yer or o wn er of  a priv ate 

com pan y: 

- com pan y registration  in chamber  of comm erce 

- co py of  th e bulletin of  th e trade register  

- proof o f taxes payment 

   

8 . 

Trav el  medical in surance, or iginal o r on e co py of  th e 

certificate.  

 

   



 

 

Note: The Embassy reserves the right to request add itional 

inform ation/docum entation and , if d eem ed  necess ary, to 

interview the applicant. 

 

Inquiry Officer  to delete as appro priate 

 

 

1 . The applicant has confirm ed th at s/h e h as no o th er docum en ts to subm it           

 

      

2.  Th e applican t has subm itted th e supporting docum ents abov e.  I hav e advised him / h er that 

fa ilure to submit all n ecessary docum ents may result in th e applicatio n being refused, but 

s/h e has ch osen to proceed with the application . 

 

 

 

 

V ISA  Fee  N AM E OF TRAV EL AG EN T 
 

 

Service Fee  
A DDRESS 

 

Co urier Fee (If an y)  

Other  Fees  TEL  

 

 

-----------------------------------------      ---------- 

N am e & Signature of Processing Off icer                                               Date 

  

 

 

----------------------------------------  

A pplican t’s Signature 


